
How to Apply for
Erasmus+
Application Portal Guide

Please note that the
owner of the portal �s the
Turk�sh Nat�onal Agency
and the appl�cat�on form
�s only ava�lable �n Turk�sh.
Therefore, �nternat�onal
students are encouraged
to use Google Translate.



1
The f�rst step �s enter�ng the Turna Erasmus+ Appl�cat�on Portal
(https://turnaportal.ua.gov.tr/) w�th your e-Devlet �nformat�on.

Enter�ng the Portal



Enter�ng the Appl�cat�on2

Cl�ck the 3 l�nes at the top left of
the page, and after that cl�ck
‘Başvurularım’ .

F�nd the relevant appl�cat�on announcement and cl�ck the r�ght-corner
blue box to make an appl�cat�on. 

After read�ng the �nformat�on consent sect�on carefully, please check the
box and cl�ck on the button.



Enter�ng the Appl�cat�on2

You may encounter th�s warn�ng. You need to go to the prof�le sect�on
and update your �nformat�on. After updat�ng your �nformat�on, you can
cont�nue w�th your appl�cat�on as shown �n the prev�ous sl�de.



Mak�ng Appl�cat�on3

The f�rst step �s “K�ş�sel B�lg�ler” (Personal Informat�on).
Your full name, Turk�sh ID number, b�rth date and
gender �nformat�on w�ll be l�sted automat�cally. 

A prof�le photo must be uploaded here. 

If any of the add�t�onal cond�t�ons (d�sab�l�t�es and/or
others) apply to you, please select and upload your
support�ng document for evaluat�on. 

If the quest�ons do not apply to you, do not make any
sect�ons and cl�ck “İler�” (Next) to proceed.



Important Note

It �s strongly recommended that you cl�ck on the quest�on
mark �cons you encounter dur�ng the appl�cat�on process to
read the explanat�ons. 

The explanat�ons conta�n deta�led �nformat�on about spec�al
cond�t�ons and �mportant po�nts to cons�der.
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In the “Eğ�t�m B�lg�ler�” (Educat�on
Informat�on) step, �nformat�on regard�ng your
educat�on status w�ll be automat�cally l�sted. 

Please check the l�sted �nformat�on, enter
your current semester at UMIS, student
number, and cl�ck on “İler�” to proceed to the
next page. 

If you see any �naccurate data, please
contact our off�ce before complet�ng your
appl�cat�on.



Mak�ng Appl�cat�on3

If you have an acceptance letter at the t�me of
appl�cat�on: 

Upload your letter by cl�ck�ng “Staj kabul
mektubunuz var mı?” (Do you have an
acceptance letter?).
Check out the “Terc�h L�stes�” (Preference L�st)
l�st to see �f the company/�nst�tut�on’s name �s
there. Make sure to check out the �nst�tut�on’s
off�c�al name �n the�r nat�ve language. 
If you f�nd �t on the l�st, select the �nst�tut�on
and cl�ck on “1. Terc�h�n�ze Ekley�n” to add.  
If not, select «Başvuru sonrası terc�h
beyanında bulunacağım.» to proceed and
contact the Erasmus+ Off�ce v�a ma�l.



Mak�ng Appl�cat�on3

If you do not have an acceptance letter yet and
w�ll subm�t �t after the appl�cat�on per�od �s over,
you should select «Başvuru sonrası terc�h
beyanında bulunacağım.» (I w�ll make a
declarat�on of preference after the appl�cat�on)
to proceed. 

Please rev�ew all the quest�ons related to the
Add�t�onal Cr�ter�a. If appl�cable, cl�ck and enter
the related �nformat�on. Please do not cl�ck �f you
do not meet the cr�ter�a.



Important Note

"If you (1) do not have an acceptance
letter, (2) cannot v�ew your preferred
placement �n the l�st, or (3) are unsure
about the deta�ls of your preference, we
strongly recommend that you check the
box «Başvuru sonrası terc�h beyanında
bulunacağım.»(I w�ll make a declarat�on
of preference after the appl�cat�on)."



Important Note

The partner un�vers�t�es for your
department w�ll be d�splayed on th�s
page. We recommend organ�z�ng your
preference l�st �n order of pr�or�ty.
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The fourth step �s the “Yabancı D�l B�lg�ler�”
(Language Informat�on). 

If you have a val�d exam score (spec�f�ed on our
announcement), please enter the �nformat�on to
the sect�on below and upload your document.

If not, select “Ün�vers�te Yabancı D�l Sınavına
G�rmek İst�yorum. ” (I want to take the Un�vers�ty
Fore�gn Language Exam.), �f you w�sh to
part�c�pate to the Erasmus+ Engl�sh Prof�c�ency
Exam.



The Erasmus+ Engl�sh Prof�c�ency Test w�ll be held on 6.03.2025, 18:00
Students who have a val�d exam score from the last two years, l�sted �n the
YÖK Equ�valency Table, can upload the�r exam results to the system dur�ng
the appl�cat�on process. 
If you w�sh to use the result of your prev�ous Erasmus+ Engl�sh Prof�c�ency
Test, you can request the relevant document from the School of Fore�gn
Languages.
If you do not upload the relevant document, your language prof�c�ency w�ll
be cons�dered �nval�d, and you w�ll be requ�red to take the Erasmus+
Engl�sh Prof�c�ency Test.

Important Note



Mak�ng Appl�cat�on3

The f�fth step �s the “İlet�ş�m B�lg�ler�” (Contact
Informat�on). 
Add your Turk�sh mob�le phone, e-ma�l address,
off�c�al res�dence address �n Türk�ye, emergency
contact full name and emergency contact phone
number to proceed.

The s�xth step �s the “D�ğer” (Other) sect�on.
No �nformat�on �s needed for th�s sect�on; therefore, you can sk�p �t.
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The seventh step �s the “Belge Yükleme” (Document Upload). 
The “Transkr�pt” (Transcr�pt) should be uploaded �n the f�rst sect�on. Further �nformat�on �s g�ven through the
announcement.

1.

Upload your acceptance/�nv�tat�on letter as “Kabul Belges�” (Acceptance Document) �f you have �t. If you w�sh to
subm�t your letter later, you can proceed to the next part to complete your appl�cat�on (It �s not mandatory). 

2.

The “D�ğer” (Other) opt�on �s only for students who need to upload another document for add�t�onal cr�ter�a.3.



Important Note

You can prev�ew the document you uploaded by cl�ck�ng the related button. 

After cl�ck�ng th�s button, you can download (İnd�r) or delete (S�l) the
document you have uploaded by cl�ck�ng the related buttons.
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The last part �s “Onay” (Approval). 
You w�ll prev�ew your appl�cat�on form w�th all
�nformat�on. Please check all �nformat�on carefully
and cl�ck on “Başvuruyu Tamamla” (Complete the
Appl�cat�on) to f�n�sh the process. 
Please be rem�nded that �t �s not poss�ble to make
changes after the appl�cat�on deadl�ne.
If you want to upload your letter after subm�ss�on,
you can cl�ck on «Güncelle» (Update) and subm�t
your appl�cat�on aga�n. If you do not subm�t the
appl�cat�on aga�n, your appl�cat�on form w�ll be
�nval�d.



We wish you ease and success in your
application process.

For further �nformat�on, don’t
hes�tate to contact
Erasmus+ Off�ce v�a:

bauexchange@�nt.bau.edu.tr-Internat�onal Academ�c Relat�ons Un�t


