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BAHCESEHIR UNIVERSITESI
2025 PROJE DONEMI (2025-1-TR01-KA131-HED-000316903)
2026-2027 AKADEMIK YILI ERASMUS+ KA131
PERSONEL DERS VERME HAREKETLILiGi BASVURU iLANI

e ilan Tarihi: 30.10.2026 — 00:01

e Basvuru Baslangi¢ Tarihi: 19.11.2026 — 00:01

e Basvuru Bitis Tarihi: 04.12.2026 — 23:59

e Hareketliligi Ger¢eklestirmek icin Son Tarih: 30.06.2027

e Hibeli Kontenjan: 1 Akademik Personel

PERSONEL DERS VERME HAREKETLILIiGI (STA)

Personel ders verme hareketliligi, Tiirkiye’de ECHE sahibi bir yiiksekdgretim kurumunda ders
vermekle yilikiimlii olan personelin, AB iiyesi veya Programla iliskili iilkelerden birinde ECHE
sahibi bir yiliksekogretim kurumunda; akademik/egitsel faaliyetler gerg¢eklestirmesine imkan

saglayan faaliyet alanidir.
ASGARI VE AZAMIi SURELER iLE SARTLAR

e Personel ders verme hareketliligi icin faaliyet siiresi, Programla iliskili iilkeler ile
hareketlilikte seyahat hari¢ en az ardisik 2 giin; Programla iliskili olmayan {ilkeler ile
hareketlilikte en az ardisik 5 giindiir. Her iki durumda da faaliyetin azami stiresi 2
aydir. (5 giinden fazla olacak hareketlilikler i¢in ilgili akademik birimden uygunluk
alinmasi1 gerekmektedir.)

e Faaliyetin gecerli bir faaliyet olarak degerlendirilebilmesi i¢in en az 8 ders saati ders
verilmesi zorunludur. Faaliyetin 5 giinden uzun gerceklestigi durumlarda, verilmesi

gereken zorunlu ders saatinin siire ile orantili olarak artmasi gerekmektedir (6rnegin, 5
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giin siirecek bir faaliyette 8 saat ders verilmesi zorunlu oldugundan, 10 giin siirecek bir
faaliyette en az 16 saat ders verilmesi gerekmektedir. )

Personel ders verme faaliyeti giin tabanli bir faaliyettir ve ders verilen giinler i¢in hibe
o0demesi yapilir.

Personel Ders Verme Hareketliligi Anlagsmasinda (Staff Mobility For Teaching -
Mobility Agreement) ders verme programinin giin ve saat bazinda belirtilmesi gerekir.

Personel ders verme hareketliliginde, katilim sertifikasinda yararlanicinin miicbir
sebep28* disinda 2 giinden az siire ile faaliyet gerceklestirdigi ve/veya vermesi
gerekenden daha az saat ders verdiginin goriildiigli durumlarda, faaliyet gecersiz kabul

edilir ve yararlaniciya herhangi bir hibe 6demesi yapilmaz.

*“28 Miicbir sebep”, taraflardan herhangi birinin, sézlesmeden dogan herhangi bir yiikiimliiliigiinii yerine getirmesine engel olan;
taraflarin, taseronlarmmin, baglh kuruluglarimin veya uygulamada goérvev alan iigiincii taraflarin hata veya ihmalinden
kaynaklanmayan ve gésterilen tiim 6zen ve dikkate ragmen kaginilmaz olan ve onceden tahmin edilemeyen, taraflarin kontroliiniin
disindaki istisnai herhangi bir durum veya olay anlamina gelir. Bir hizmetin sunulmamasi, ekipman veya malzemelerdeki kusurlar
veya bunlarmm zamaninda hazir edilmemesi, dogrudan bir miicbir sebepten ve ayrica isgiicii anlasmazligi, grev veya mali

stkintilardan kaynaklanmadigr miiddetge, miicbir sebep olarak one siiriilemez.

Ders verme hareketliligine bagvuran akademik personelin tiim siireclerde kadrosunun
oldugu birim dikkate alinur.

Personel Ders Verme hareketlilikleri icin kurumlararasi anlasma sarti bulunmaktadir.

Turna Portal sisteminde béliim bazh anlagmalarin atanmas: yapilmistir.

19.11.2026 — 04.12.2026 tarihleri arasinda yapilan yeni anlasmalar bagvuru sistemine

eklenmeyecektir. (Ders verme hareketliligi i¢in gegerlidir.)

TurnaPortal sisteminde bulunan partner kurumlardan tercih vapilmasi durumunda,

kabul belgesinin ilgili kurum tarafindan diizenlenmis olmasi zorunludur.

Bolim bazinda anlagmasi olmayan bir kuruma basvuracak personelin, en geg
18.11.2026, saat 16:30’a kadar karsi kurumla anlagsma siirecini onaylatip imza
prosediirlerini tamamlamasi ve anlagsmay1 TurnaPortal’a isletmesi zorunludur. Tiim bu
adimlarin  takibi personelin miinferit sorumlulugunda olup, yasanabilecek

gecikmelerden birimimiz sorumlu degildir.

BASVURU PROSEDURU
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Erasmus+ KA131 Akademik Personel Hareketliligi basvurulari

https://turnaportal.ua.gov.tr/ adresi izerinden online olarak alinmaktadir.

Sisteme e-devlet iizerinden giris yapilmaktadir, e-devlet kaydi bulunmayan
personellerin kayit olusturmalar1 gereklidir.

Bagvuru siireci tamamen online olarak yiiriitiilecektir. Eksik veya gilincel olmayan
belgeler ve hatal1 bilgiyle yapilan bagvurular degerlendirme siirecinde tespit edildiginde
basvuru gegersiz sayilacaktir. Ayrica taslak olarak kalan bagvurular da degerlendirmeye
alinmayacaktir. Belgelerin tam ve dogru sekilde doldurulmasi bagvuru sahibinin
sorumlulugundadir.

Personel Hareketliligi Basvuru Formu’nun bagvuru sistemine yiiklenmesi zorunludur.

Personel Hareketliligi Mobility Agreement Belgesi’nin bagvuru sistemine yiiklenmesi

zorunludur.

BASVURU EVRAKLARI

1.

Basvuru Formu: Personel Hareketliligi Basvuru Formu’nun indirilip bilgisayarda

doldurulduktan sonra imzalar1 tamamlanarak taranmis formatta ilana ait basvuru
sistemine yiiklenmelidir. S6z konusu form ilgili birim Dekan / Miidiir / Direktdr’iine
imzalatilmalidir.

Davet/ Kabul Mektubu (Letter of Acceptance): Misafir olunacak {iniversite
tarafindan adiniza diizenlenmis; hareketlilik tarihlerini, faaliyet tiirlinii (6rnegin ders
verme), faaliyet alanin1 ve faaliyetin gerceklestirilecegi kurum ile iilke bilgisini
igceren, imzal1 ve miihiirlii belge taranarak basvuru sistemine yliklenmelidir.

E-posta yazigmalar1 veya davet mektuplari bu belge yerine kabul edilmez.

Personel Ders Verme Hareketliligi Anlasmasi

Dikkat edilmesi gereken hususlar;

e Ders verilecek dil ve dil seviyesine iliskin ilgili alanlar1 doldurmak zorunludur.

e Ders verme faaliyetine katillacak Ogrenci sayisimi belirtmek zorunludur. Bilgi
onceden alinir ya da tahmini, ortalama bir sinif rakami, yazilmasi gerekmektedir.

e Hareketliligin genel amacin1 belirtmek zorunludur. (En az 5 ciimle bulunmasi
zorunludur.)

e Hareketliligin katma degerine iliskin uluslararasilagsma stratejileri baglaminda

ifadeler belirtilmesi zorunludur. (En az 5 ciimle bulunmasi zorunludur.)

H Erasmus+
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e Ders verme faaliyetinin icerigi hakkinda giin (5 ardisik is giinii) ve saat (8 saat)
belirtilecek sekilde detayli bilgi verilmesi zorunludur. (En az 5 ciimle bulunmasi
zorunludur.)

e Faaliyetin beklenen sonuglar1 ve etkilerine iligkin ifadelerin belirtilmesi zorunludur.
(En az 5 ciimle bulunmasi zorunludur.)

e Belgenin personel, gonderen kurum ve misafir olunacak kurum tarafindan

imzalanmasi zorunludur.

Belirtilen hususlarin eksik olmasi durumunda Personel Hareketliligi Mobility

Agreement Belgesi gecersiz sayilmaktadur.
INGILIZCE DIL YETERLILIGI

Universitemizin akademik kadrosunda bulunan personellerimiz Ingilizce Seviye Tespit

sinavindan muaftir.
BASVURULARIN DEGERLENDIRILMESI

Bagvurular rektorlilk tarafindan gorevlendirilmis olan se¢im komisyonu tarafindan
degerlendirilecek olup, degerlendirme 6lgiitlerinde belirtilen madde ve kriterlere gore puanlama
yapilarak “Asil” ve “Yedek” personeli ilan edilecektir. Degerlendirme 6l¢iitleri, Ulusal Ajans
tarafindan hazirlanan Erasmus+ Uygulama El Kitabi’nda belirlenen 6ncelikler géz onilinde

bulundurularak hazirlanmistir.

Degerlendirme Olgiitleri icin tiklayiniz.
HIBELENDIRME

Ders verme hareketliligi i¢in giinliik bireysel destek hibesine ek seyahat destek hibesi
verilecektir. Seyahat destek hibesi i¢in S giinliik faaliyet giiniine 2 giin seyahat giinii olacak

sekilde planlama yapilmal, seyahat plani belgelendirilmelidir.

https://erasmus-plus.ec.europa.eu/resources-and-tools/distance-calculator

Mesafe hesaplayicisi araciligi ile personelin yerlesik oldugu yerden, faaliyet yerine kadar olan
iki nokta arasiin km degeri tespit edilir ve agsagidaki tablo-2 kullanilarak seyahat hibesi

hesaplanir.

H Erasmus+
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(Tablo-1) Personel Hareketliligi Ulke Gruplar1 ve Giinliik Hibe Miktarlari

3 Giinliik
G rli 'pklin Ev Sahibi Ulke Hibe
(Avro)**
Almanya, Avusturya, Belgika, Danimarka, Finlandiya,
1 Grup Fransa, Hollanda, Irlanda, Italya, Isveg, Izlanda, Lihtenstayn, 171
Ulkeler Liiksemburg, Norveg
Programla iliskili Olmayan 13. ve 14. Bélge Ulkeleri
2. Grup Giiney Kibris Rum Yonetimi, , ispanya, Malta, Portekiz,
. Yunanistan, Cek Cumhuriyeti, Estonya, Letonya, Slovakya, 153
Ulkeler
Slovenya
3 Grup Bulgaristan, , Hirvatistan, Kuzey Makedonya, , Litvanya, 11
Ulkeler Macaristan, Polonya, Romanya, Sirbistan, , Tiirkiye*®
Diger Ulkeler | 1. -3.ve 5.-12. Bélge Ulkeleri 190

* Yalnizea yurt disindaki bir isletmeden ya da ECHE sahibi olmayan yiiksekogretim kurumundan ders vermek iizere davet
edilen personel i¢in kullanilmaktadir.

** 14 giinden daha uzun siiren personel hareketliligi faaliyetlerinde; 15’inci ve sonrasi giinler i¢in yukarida verilen giinlik
hibe miktarinin %70’1 giindelik olarak esas alinmalidir.

(Tablo-2) Personel Hareketliligi Seyahat Hibe Destegi Tutar1 Hesaplama Tablosu

Seyahat Mesafesi Standart Seyahat Hibe Yesil Seyahat Hibe
Tutar1 (Avro) Tutar1 (Avro)

10 ila 99 KM arasinda 28 56
100 1la 499 KM arasinda 211 285
500 ila 1999 KM arasinda 309 417
2000 ila 2999 KM arasinda 395 535
3000 ila 3999 KM arasinda 580 785
4000 ila 7999 KM arasinda 1188 1188
8000 KM veya daha fazla 1735 1735

*Tablodaki hibe karsihig gidis-doniis rakami olup, séz konusu miktar ikiyle ¢arpiimaz.

Mesafe hesaplayicida ¢ikan kilometrenin asagidaki tablodaki hibe karsilig1 gidis-doniis rakami
olup, s6z konusu miktar ikiyle ¢arpilmaz. Personelin aktarmali olarak seyahat etmesi, yukarida

belirtilen mesafe hesaplamasi ile varilan mesafeyi etkilemez.

Yesil seyahat destegi; seyahatin diisiik karbon salimli toplu ulasim araglarinin kullanilarak
gerceklestirilmesidir. Otobiis, tren, paylagimli otomobil kullanimi yesil seyahat kapsaminda yer

alir. Yesil seyahat destegi alinabilmesi i¢in gidiste ve doniiste yesil seyahat kullanilmas1 ve

] N
- S Erasmus+




BAHCESEHIR
UNIVERSITY

seyahatin tamaminin yarisindan fazlasinin yesil araclar kullanilarak yapilmasi gerekmektedir.
HIBE ODEMESI

Hareketlilikten oncesi toplam hibenin %80 oraninda olacak sekilde on 6demesi yapilir.
Toplam hibenin kalan %20’luk 6demesi, hareketlilik sonrasi1 doniis evraklar1 tamamlandiktan

sonra gerceklestirilir.

Faaliyet sona erdikten sonra gerceklesen kesin siireler ve hibeler tekrar belirlenir. Faaliyet
tamamlandiginda yurt disinda gergeklesen fiili faaliyet siiresine ve personelin sorumluluklarin
yerine getirme diizeyine bakilarak personelin toplam nihai hibesi yeniden hesaplanir. Kesin
faaliyet stiresi, katilim sertifikasinda bulunan faaliyet baslangic-bitis tarihleri ve pasaportta yer

alan giris ¢ikis damgalarinda bulunan tarihlerine gore hesaplanir.

Hibede Kesinti Yapilmasi

Hareketlilige katilimi kanitlayan belgelerin teslim edilmemesi durumunda hareketlilik
gecersiz sayilir ve personele hibe ddenmez, baslangicta 6denen hibe tahsil edilir. Ayrica,
planlanandan eksik gerceklesen ya da uygun olmayan faaliyetlere iliskin olarak da hibe
kesintisi yapilir. Teknik sebepler haricinde, katilime1 raporunu doldurmayan personele hibe
hesabina esas olan toplam gerceklesen faaliyet giin sayisinin ve mesafe bandina gore

hesaplanan seyahat hibesinin %20’si oraninda kesinti yapilir.
HIBELENDIRMEYE iLISKIN KONTENJAN

Ders verme hareketliligi kapsaminda, 1 personel hibelendirilecektir. Bagvuran personellerin
hareketlilik {ilkelerine bagli olarak bireysel destek hesaplamalar1 sonrasi hibelendirme

artabilir/azabilir.
Hak kazanan personel hibesiz olarak hareketlilikten yararlanabilir.
Bahcesehir Universitesi Uluslararasi Akademik iliskiler Birimi

bauexchange@int.bau.edu.tr

H Erasmus+
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2026-2027 ACADEMIC YEAR ERASMUS+ KA131
STAFF MOBILITY FOR TEACHING (STA) APPLICATION ANNOUNCEMENT

e Announcement Date: 30.10.2026 — 00:01

e Application Start Date: 19.11.2026 — 00:01

e Application End Date: 04.12.2026 — 23:59

e Deadline to Complete the Mobility: 30.06.2027

e Grant Quota: 1 Academic Staff Member

STAFF MOBILITY FOR TEACHING ASSIGNMENTS (STA)

Staff mobility for teaching mobility enables academic staff who are required to teach at a higher
education institution in Tiirkiye holding an ECHE (Erasmus Charter for Higher Education) to
carry out academic or educational activities at a higher education institution in a Programme

Country or a Partner Country that also holds an ECHE.

MINIMUM AND MAXIMUM DURATIONS AND CONDITIONS

e For staff teaching mobility, the duration of the activity must be at least 2 consecutive
days (excluding travel days) in the case of mobility between Programme Countries, and
at least S consecutive days (excluding travel days) in the case of mobility between a
Programme Country and a Partner Country. In both cases, the maximum duration of the
activity is 2 months. (For mobilities longer than 5 days, approval from the relevant
academic unit must be obtained.)

e For the mobility to be considered valid, the participant must deliver a minimum of 8
teaching hours during the mobility. If the activity lasts longer than 5 days, the minimum
required teaching hours must increase proportionally with the duration of the activity
(for example, while at least 8 teaching hours are required for a 5-day activity, at least 16

teaching hours must be delivered for a 10-day activity).

e In the Staff Mobility for Teaching Mobility Agreement, the teaching programme must

specify the days and hours of the planned teaching activities.

e
SRS Erasmus+
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In staff mobility for teaching, if the Certificate of Attendance shows that the participant
has carried out the activity for less than 2 days (except in cases of force majeure) and/or
has delivered fewer teaching hours than required, the activity will be consideredinvalid,

and no grant payment will be made to the participant.

*“Force majeure” refers to any exceptional situation or event that prevents either party from fulfilling any of its contractual
obligations, which is not attributable to an error or negligence on the part of the parties, their subcontractors, affiliates, or any third
parties involved in the implementation of the project; and which could not have been avoided despite all due care and attention. The
non-provision of a service, defects in equipment or materials, or delays in making them available shall not be considered force
majeure unless they are directly caused by a force majeure situation. Likewise, labour disputes, strikes, or financial difficulties shall

not be regarded as force majeure.

For academic staff applying for Staff Mobility for Teaching, all procedures are carried
out based on the unit where the staff member is officially employed.

A _bilateral _agreement is _required for Staff Mobility for Teaching activities.

Department-based agreements have been assigned in the TURNA Portal system.

New agreements concluded between 19.11.2026 and 4.12.2026 will not be added to the

application system. (Applicable to Staff Mobility for Teaching.)

If the participant chooses one of the partner institutions listed in the TURNA Portal, the

Letter of Acceptance must be issued by the respective institution.

Personnel applying to an institution with which their department does not have an
existing inter-institutional agreement must ensure that the agreement process is
approved by the partner institution, all signature procedures are completed, and the
agreement is registered in TurnaPortal by 18.11.2026, at 16:30 at the latest. The
completion and follow-up of all these procedures are the sole responsibility of the

applicant. The unit shall not be held responsible for any delays.

APPLICATION PROCEDURE

Applications for Erasmus+ KA131 Academic Staff Mobility are submitted online via

https://turnaportal.ua.gov.tr/

The system requires login via e-Government (e-Devlet). Staff members who do not have
an e-Government registration must create an account before applying.

The entire application process will be conducted online. Applications containing
missing or outdated documents, or incorrect information, will be considered invalid if

such issues are identified during the evaluation process. In addition, applications that

U HErasmus+
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remain in draft status will not be evaluated. It is the applicant’s responsibility to ensure
that all documents are complete and accurate.

Uploading the Staff Mobility Application Form to the application system is mandatory.

Uploading the Staff Mobility for Teaching Agreement document to the application

system is also mandatory.

APPLICATION DOCUMENTS

1.

Application Form: The Staff Mobility Application Form must be downloaded, filled

in electronically, and signed. After all required signatures are completed, the scanned
version of the form must be uploaded to the online application system related to the
announcement. The form must be signed by the relevant Dean / Director / Head of
Unit.

Letter of Invitation / Letter of Acceptance: This document must be issued by the
host university in your name and must include the mobility dates, type of activity (e.g.,
teaching), field of activity, and the name and country of the host institution. The letter
must be signed and stamped by the host institution and then uploaded to the
application system.

E-mail correspondences or informal invitation letters are not accepted as a substitute

for this document.

3. Staff Mobility for Teaching — Mobility Agreement:

Points to be Noted;

e Itis mandatory to fill in the fields related to the language and language level in which
the teaching will be conducted.

e The number of students participating in the teaching activity must be specified. This
information should be obtained in advance or, if unavailable, an estimated or average
class size should be provided.

e The general objective of the mobility must be stated. (At least 5 sentences are
required.)

e Statements regarding the added value of the mobility in the context of
internationalization strategies must be provided. (At least 5 sentences are required.)

e Detailed information about the content of the teaching activity must be provided,
including days (5 consecutive working days) and hours (8 hours). (At least 5

sentences are required.)

10
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e Statements regarding the expected outcomes and impact of the activity must be
included. (At least 5 sentences are required.)
e The document must be signed by the staff member, the sending institution, and the

host institution.

If any of the specified points are missing, the Staff Mobility Mobility Agreement will

be considered invalid.

ENGLISH LANGUAGE PROFICIENCY

Academic staff members of our university are exempt from the English Proficiency Test.

EVALUATION OF APPLICATIONS

Applications will be evaluated by a selection committee appointed by the Rectorate. Scoring
will be carried out according to the criteria and items specified in the evaluation guidelines, and
“Selected” and “Reserve” candidates will be announced. The evaluation criteria have been
prepared taking into account the priorities outlined in the Erasmus+ Implementation Handbook

issued by the National Agency.

Click here for the evaluation criterias.

GRANT FUNDING

Teaching mobility will be supported with a daily individual grant, in addition to which a travel
support grant will be provided. For the travel support grant, a S-day activity should be planned

with 2 travel days, and the travel plan must be documented.

Distance between the staff member’s place of residence and the host institution should be

determined using the Distance Calculator: https://erasmus-plus.ec.europa.eu/resources-and-

tools/distance-calculator

The travel grant is then calculated based on the kilometer value between these two points

using Table 2 below.

11
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(Table 1) Staff Mobility — Country Groups and Daily Grant Amounts

Country Host Country Daily Grant
Groups (Euro)**
1st Group Germany, Austria, Belgium, Denmark, Finland, France, 171
Countries Netherlands, Ireland, Italy, Sweden, Iceland, Liechtenstein,
Luxembourg, Norway
13th and 14th Region Countries not associated with the
Programme
2nd Group Cyprus (Southern part/Greek Administration), Spain, Malta, 153
Countries Portugal, Greece, Czech Republic, Estonia, Latvia, Slovakia,
Slovenia
3rd Group Bulgaria, Croatia, North Macedonia, Lithuania, Hungary, 133
Countries Poland, Romania, Serbia, Turkey*
Other Ist-3rd and 5th—12th Region Countries 190
Countries

*It is only used for staff invited to teach by an institution abroad or by a higher education institution that does not hold the ECHE.
** For staff mobility activities longer than 14 days; for the 15th day and onwards, 70% of the daily grant amount stated above should be applied

per day.

(Table-2) Staff Mobility Travel Grant Calculation Table

Travel Distance Standard Travel Grant Green Travel Grant
Amount (EUR) Amount (EUR)

Between 10 and 99 KM 28 56

Between 100 and 499 KM 211 285
Between 500 and 1999 KM 309 417
Between 2000 and 2999 KM 395 535
Between 3000 and 3999 KM 580 785
Between 4000 and 7999 KM 1188 1188
8000 KM or more 1735 1735

*The amount in the table represents a round-trip cost per grant and should not be doubled.

The distance calculated by the distance calculator corresponds to the round-trip amount in the
table below and should not be doubled. If the personnel travel via connecting flights, this does

not affect the distance calculated as described above.

Green travel support; refers to trips carried out using low-carbon public transportation. Bus,

train, and car-sharing are considered green travel. To be eligible for green travel support, green

12




G BAHCESEHIR
\ vy, UNIVERSITY

travel must be used for both the outbound and return journeys, and more than half of the trip

must be completed using green transportation.
GRANT PAYMENT

An advance payment of 80% of the total grant is made prior to the mobility. The remaining

20% of the total grant is paid after the completion of the post-mobility documentation.

After the mobility ends, the exact durations and grants are recalculated. Upon completion of
the mobility, the participant’s total final grant is reassessed based on the actual duration of the
mobility abroad and the extent to which the participant fulfilled their responsibilities. The exact
mobility duration is calculated according to the start and end dates on the participation

certificate and the entry and exit dates stamped in the passport.
GRANT DEDUCTION

If the documents proving participation in the mobility are not submitted, the mobility is
considered invalid and no grant will be paid to the participant; any advance grant already paid
will be recovered. In addition, deductions are applied for activities that were partially
completed or deemed unsuitable. Except for technical reasons, a participant who fails to
submit their report will have a deduction of 20% applied to both the total number of actual
activity days and the travel grant calculated according to the distance band, which form the

basis of the grant calculation.
GRANT ALLOCATION

Within the scope of teaching mobility, 1 staff member will be granted funding. The grant
amounts for applicants may increase or decrease based on individual support calculations for

their respective mobility countries.

Eligible staff may participate in the mobility without receiving a grant.

Bahcesehir University International Academic Relations Office

bauexchange@int.bau.edu.tr

13



mailto:bauexchange@int.bau.edu.tr

